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Completing the Directors/Trustees and Like Officials Worksheet 

Public Information 

Information from this column is available 10 the publiec 

Enter the last name, first name, and initial ol lhe d1reclorllrustee or like official. 

Term: 

Start date: Enter lhe dale the person started in lhe position. 

End date: Enter the date the person left the position. 11 the person 
has not left the position, leave this field blank. 

Position: Emer lhe ude of the position being held. Each position is generally 
identified in an organizabon's governing dOcuments (for example, president. 
treasurer, secretary). A registered charity may have other officials that have 
governing powetS similar to those of a direclor or lrustee. For example, a 
religious lead8f with some governing authority would be considered a like 
official. 

At arm's length with other d irectors: Ttck Yes ii the person is at 
arm's length with all other directors/lrustees or like officials. 

At arm's length is a concept that describes a relationship in which two 
persons act independently of each other and are nol related. Related persons 
are individuals who are related to each other by blood, marriage or 
common-law partnership, or adOplion. It is also possible that individuals not 
related by a family connec11on, bu1 by dose business relations, may still be 
considered not at arm's length. For more informabon on arm's length. go to 
canada.ca/charities-glving, seleC1 "A to Z index of lopics for charibes.• 
search for "Charities and giving glossary" and see •arm•s length.• 

Confidential data 

Information from this column will stay confidential and will not be made 
available to the public excep1 in circumstances in which the release of any or 
all or the information is required by law or, in certain circumstances. permitted 
bylaw. 

According to the Income Tax Acl. circumstances in which the law requires 
or permits such information to be disclosed include a court order, warranl, or 
subpoena issued for a crirnina.l proceeding under an act of Parliamenl or a 
legal proceeding relating to the admimstration or enforcement of lhe Income 
Tax Act, the Canada Pension Plan, lhe Unemployment Insurance Act. or the 
Empk>yment Insurance Act, or any other act of Parliament or law of a 
province that allows a tax or duty to be imposed or collected. 

Other circumslances in which we are required or permitted by law to 
disclose certain records Include a requesl made under the authority of the 
Auditor General Act, a warrant issued by the Canadian Security Intelligence 
Service Act. and enquiries from the Department of Finance Canada for 
information to form or evaluate fiscal policy. 

Residential address: In the proper spaces, enter lhe full home address, 
including the street number, street name, city (which could be a town. village, or 
other municipality), province or territory, and postal code of each d1rector/lrus1ee 
or like official. 

Phone number: Enter the telephone number al which the person can be 
reached during the day. 

Date of birth: Emer the person's date of birth so that the CRA is better able 
to Identify the 1ndMduals who are responsible for managing the charity. 

If the director/trustee or like official lives outside the country, enter the 
person's lun mailing address, including the country. 




